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ADDING A PERSON


Check the Picklist to be certain you have not already entered the person.


Click the (+



Pick the relationship


Enter the information by tabbing between fields.



By pressing F2 when on the ID#, a list of unused ID# will be displayed.



By pressing F2 when on a place field, a selection list will be displayed.



Adding a citation on this screen adds the citation to the person and all tags entered.



The relationship sure codes should be ignored.


Enter the Reference. This is very beneficial if marking family lines including the ID#.

If a husband or wife is being added the Tag Entry Screen for the marriage tag will appear.


The Person View for the new person appears after one of the last two steps.

Enter tags by using the shortcuts ^N, ^B, ^M, ^D, ^U, ^H or the + at the left of the tag box.

Enter the ID# for Principal 2 (if applicable) date, place (F2 is available), memo and citation (F3 and Ctrl-F3 are available) for each tag.

Repeat for each tag you enter.

Be sure to enter the relationship for the other parent if a child was added (use the son or daughter relationship instead of brother or sister at the (+ if possible).

Enter the flag values.

Use the Picklist, # or ( to display the person desired on the screen if necessary.

Enter the next person  . . .

ADDING A CITATION FOR AN EXISTING SOURCE

On the Tag Entry Screen, click the + to the left of the citation box.

Either enter the Source# or click on Search to display the Master Source List.

If entering the Source from the Master Source List highlight the Source and click Select.

Enter the Citation Detail and the Sure Codes 12DPM (Principal 1, Principal 2, Date, Place and Memo) and click OK.

ADDING A SOURCE


From the Master Source List click Add and select the Source Type.

Enter the information on the Source Definition Screen. Any item in < > is optional. Page numbers should not be entered if more than one page from the source is to be cited. (The information about where to locate the info within the source is entered in the Citation Detail of the Citation.)
Enter any information necessary on the Supplemental (comments, reminders), Attachments (Repository) and Output Form (turn ibid off) tabs.

